
Mendeley Basic

Tutorial



How to use Mendeley

• Download and install Mendeley

• Create an account

• Add references to your library

• Create a profile

• Use the Mendeley add-in to insert citations in 
documents

• Create a bibliography
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Download and install Mendeley (1:19:8)
Install Microsoft word plugins.
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Install citation plugin for Microsoft if not installed
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Create an account

To create a free account in Mendeley,

• Go to mendeley.com

• Click Create account in the top right corner or Create a free account in the middle left

• Enter your name, email address, and password

• Follow the on-screen instructions to complete your registration.
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https://www.mendeley.com/


Sign in and add references to your library
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Go to Files, Add files, then select the location of your downloaded 
articles/Books
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Open the word document you are working on.
Select References then click on the “insert citation”
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Click go to Mendeley

UEAB Library



Select the source you want to cite by highlighting.
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Click on the quotation marks and your citation will be added.
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Your citation has been added
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To Create bibliography, click on the insert bibliography.
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Bibliography has been added.
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End of Tutorial
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